
 

 

AAP Monitoring Procedures 

Excerpts from the AAP Policies and Procedures 

Section 11 

j. AAP Board of Appeals Monitoring Procedures - All AAP sponsored sessions for    
recertification credit will be monitored by two designated active members to control 
entrance into and exit from the classroom. The education committee shall instruct the 
monitors in the proper procedures.  

1. Beyond the normal assigned breaks, each student will be allowed ten minutes 
during the morning session and ten minutes during the afternoon session to be 
used towards late arrivals and/or unscheduled breaks not to exceed ten minutes 
per session. 

2. Students will be required to sign out and sign in with the monitor noting the times. 
The official starting time for class shall be the advertised starting time. An official 
clock/timepiece for each class will be used to record all individual breaks and 
assigned breaks. 

3. Failure to comply with this procedure will result in not being issued a certificate 
for the seminar.   

 
Section 4 
 

a. The Board of Appeals will consist of three (3) active members and one (1) active member 
alternate to be appointed by the AAP President and approved by the AAP Board. 

b.  Appeals from the decision of the designated monitors not to issue a certificate of 
completion must be submitted with all the facts in writing within ten (10) working days to 
the AAP Board of Appeals. Written review and final action by the Board of Appeals will be 
given within thirty (30) days. Copies will be furnished to the student, the President and the 
Chair(s) of the Education Committee. 

c. In the event that the student is dissatisfied with the decision of the AAP Board of Appeals, 
the student may petition The President and the Chair(s) of the Education Committee within 
ten (10) working days. The President and the Chair(s) of the Education Committee may 
pick an additional Officer, so the total may be three people. This group shall be called the 
AAP Executive Board of Appeals. Final action by the Executive Board of Appeals will be 
given within thirty (30) days.   

d. In matters before the Board of Appeals that concern violation of the AAP Code of Ethics 
and Standards of Professional Conduct, the Board shall follow the disciplinary procedures 
outlined in Article VII of the AAP Bylaws.  
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